MANCHESTER SCHOOL DISTRICT

Manchester Board of School Committee
&

Manchester Education Association

3/12/20

TENTATIVE AGREEMENT

ARTICLE ONE
RECOGNITION

A. For purposes of collective negotiation, the Board recognizes the Association as the
bargaining representative of the following certificated or licensed employees of the School
System of Manchester.

All full-time-elassroem teachers including teachers of art, music, physical education, the
learning disabled, licensed or certified speech and language specialists/pathologists, hearing
specialists, licensed occupational therapists, physical therapists, reading/math supervisors,
Elementary Teaching Assistant Principals, Guidanee Counselors, School Psychologists,
Librarians/Media Specialists, Building Level Instructional Leaders, Student Assistant
Coordinators, Certified Social Workers, and permanent replacements or permanent additions
hired pursuant to the first paragraph of Article Nine, Section A.4.

ARTICLE FIVE
SALARIES AND OTHER COMPENSATION

A.l. Effective upon ratification, salaries shall be awarded in accordance with the attached

salary scales as set forth in Appendix H. Ferthe-2045-2016-scheel-yearho-additional-steps
shall beawarded: Steps shall be awarded for eligible employees in-thefellowing-years-of-this
eentraet. The BLIL plus rate shall be .14 as previously agreed.

B. Teachers' salaries shall be payable in equal installments every other Thursday throughout
the school year, beginning on the second Thursday after Labor Day. Teachers shall continue to
receive a bi-weekly pay check until the 26th payment has been made. Employees who opt for
direct deposit shall not receive a paper copy. All direct deposit information will be mailed
electronically to employees.

D.1. The compensation for all teachers working in CTE food service, placing students in jobs,
and instructing night school, after school, and summer school, shall be $25.00 per hour.
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D. 2. The Board agrees to offer detention hall supervision to teachers, who will be compensated
therefore in the amount of $16.15 per session. If no teachers volunteer for detention hall
supervision, then the Beard building administrators may assign non-bargaining unit members
to perform this duty.

L

Extracurricular Activities (See Appendix A)

Participation in the following extracurricular activities will be compensated as follows:

A committee comprised of equal numbers of administrative and union personnel shall be
formed to study extra-curricular stipends to ensure equity in the payment thereof and shall

take into consideration size of student membership, time demands, and other factors

related to teacher effort. The committee shall make recommendations to the Manchester

Board of School Committee and Union for such changes as may be mutually agreed.

E. 2. The Board shall offer the following athletic activity positions, according to the provisions
outlined in Appendix C at a stipend not to exceed the rates set forth by the Board of School
Committee (BOSC Athletic Committee). Bargaining unit members in athletic activity positions
at September 1, 2004 shall be grandfathered from this requirement so long as they remain in that

assignment.

High School:

Athletic
Coordinators

Head

Football

Assistant

Football

Assistant

Football

Freshman

Football

Head

Basketball

Jr. Varsity Basketball
Freshman Basketball
Unified Basketball
Cross Country grades-6-32
Volleyball

J.V. Volleyball

Golf
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Varsity

Hockey

Assistant

Hockey

Varsity

Wrestling
Assistant
Wrestling
Swimming
Alpine

Skiing

Nordic

Skiing

Varsity

Basebal

1

J. V.

Basebal

1

Softball

J.V. Softball
Indoor Track
Indoor Track Assistant
Outdoor Track
Assistant Outdoor Track
Tennis
Cheerleaders (Fall &
Winter)

Field Hockey
J.V. Field Hockey
Varsity Lacrosse

Middle School:

Middle School

Basketball

Middle School Cross Country
Middle School Field Hockey
Middle School Outdoor Track
Middle School Soccer*
Middle School Volleyball

Elementary School:
Elementary Basketball*

*Contingent on Non-District funding.



H.1 Teachers who lose a preparation period because they cover for absent faculty members shall
be paid per period at an-heusly the rate of 1/1000 of the base salary.

J. Effectdve—as—soon—as—practicable—after—the—signing—of —this—Agreement, Subject to

reimbursement by the insurance company of the School District’s actual expenses to implement
and administer the program, the Board agrees to establish a payroll deduction option for the ESP
insurance plan. Participation in this insurance plan will be voluntary.

K. Benefits for part time employees shall be prorated in accordance with the current
practice.

ARTICLE SIX
INSURANCE

The Board agrees to provide Hospital/Medical Insurance coverage as set forth below:

Al

Effeetive July1;2017Effective July 1, 2020, the District shall pay eighty five percent (85.0%)
of the monthly premium of the BCBS Lumenos HSA Plan, which description is attached hereto
as Appendix G and shall include a $2000/$4000 plan year deductible.
A.2. The Board agrees to offer the following "optional" Hospital/Medical Insurance coverage:
a. BC/BS POS Site of Service $1500 as set forth in Appendix G.
b. BC/BS HMO Site of Service $1500 as set forth in Appendix G.

c. BC/BS HMO Site of Service $250 as set forth in Appendix G.
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Effective July 1, 2021, the District shall pay eighty two and one half percent (82.5%) of the
monthly premium or eighty five percent (85%) of the Lumenos HSA plan premium,
whichever is less, towards the above referenced optional plans.

D. The Board shall provide coverage under Delta Dental Insurance Plan Coverage A, 8, and
C as agreed by the parties. Effective Beeermber1;-2016, July 1, 2021, the Board shall pay an

amount not to exceed eighty-three-percent{83%) eighty percent (80%) for the coverage
selected by the parties.




H. The Board agrees to maintain a Section 125 Dependent Care Reimbursement FSA
Plan, A Premium Conversion and Health Care Reimbursement FSA Plan in accordance
with current federal laws and regulations. The Plans will be maintained for the benefit of
the members of the bargaining unit as long as they are approved by the Internal Revenue
Service and in compliance with applicable Federal laws and regulations.

ARTICLE SEVEN
PROFESSIONAL BEVELORMENT LEARNING AND EDUCATIONAL IMPROVEMENT

A.6. Should unexpended funds be available at the close of the current fiscal year, teachers
may be reimbursed for additional expenditures for staff development after their original
allocation of $750 is exhausted. Teachers will be reimbursed based on the date of submittal
to the District Office. Requests for additional funds under this paragraph must be received
in the District office by June 1. The staff development must have received prior approval of
the Principal and Superintendent. In no case will the reimbursements exceed the total
allocation for the given fiscal year.

C. The Association and the Board shall create a joint study committee to evaluate a
program to enable teachers to become credentialed by the National Board for Professional
Teaching Standards. The joint study committee shall be composed of an equal number of
members representing the Association and the Board. The committee shall issue its
recommendations to the Association and the Board no later than May-31,-2020. December
20, 2020

D. The District shall fund $40,000 in FY 21, and $50,000 in FY22 and $60,000 in FY23
for student loan repayment stipends. Any teacher hired at step one after July 1, 2020, may
participate in a voluntary student loan repayment incentive program. To enroll in this
program, the teacher must agree to work for the District for a minimum of three years from
the date of application. Upon enrollment, the teacher shall be eligible to receive $1000.00 per
year towards repayment of that teacher’s student loans for three years. Payment shall be
made during the last pay period of the school year. Teachers enrolled in this program must
indicate by April 30" their willingness to accept a contract for the ensuing year. Teachers
that do not accept a contract for the ensuing year shall forfeit any student loan stipend
payable thereafter. If there are not enough first year employees that apply, second and third
year teachers may apply. If more teachers apply then the money budgeted will allow,
enrollment shall be determined by lottery.

ARTICLE EIGHT
RETIREMENT SUPPLEMENT

A teacher with twenty (20) years of service in the District who retires under the New Hampshire
Retirement System and receives benefits from same at the time of separation from the District
shall receive at the time of separation a payment of $7,000 provided the teacher gives notice, no
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later than the preceding December 31, of their intention to retire, except in the case of disability
retirements. Notwithstanding, employees wishing to retire at the end of the 2019-2020 school
year may give notice no later than April 30, 2020.

A teacher with fifteen (15) years of service in the District who retires under the New
Hampshire Retirement System and receives benefits from same at the time of separation
from the District shall receive at the time of separation a payment of $5,000 provided the
teacher gives notice, no later than the preceding December 31, of their intention to retire,
except in the case of disability retirements.

ARTICLE NINE
TEACHER EMPLOYMENT

A.1. All newly employed or reinstated teachers shall be placed on the proper step of the salary
schedule, according to their experience and education, provided that, in special instances certified
to the Board by the Superintendent, the Board may pay a greater salary than the teacher would
obtain if placed on the proper step of the salary schedule. To be eligible for an annual step
increase, a teacher must work ainety-twe-92) ninety-one (91) days or more of the teacher work
year. Paid absences shall be counted in determining whether or not a teacher has worked ninety-

twe-(92) ninety-one (91) days.

A.2.  Full credit will be given for previous relevant outside work or certified teaching
experience upon initial employment.

A.4. Any teacher who is hired to work for a full contract year will receive full contract benefits.
Any teacher who is hired to work for less than a full contract year, but is a permanent replacement
or a permanent addition and contracted to begin work during the first ninety-twe-{92) ninety-one
(91) days of the contract year to teach for the entire balance of the year will receive full contract
benefits on a prorated basis for salary and fringe benefits. If a position becomes vacant within
the first ninety-twe—(82) ninety-one (91) days of the work year and is to be vacant for the
remainder of the work year, the position shall be filled by a permanent replacement. Nothing in
this section shall be construed to limit the right of the Board to appoint a temporary replacement
pending selection by the Board of an acceptable, qualified candidate for permanent assignment,
The term “permanent” for purposes of this Section shall be interpreted to mean “for the remainder
of the work year in which the vacancy occurs”.

A.5. Any teacher who is hired as a substitute or as a temporary replacement at any time during
the work year or hired on any basis after ainety-twe-(92}-one (91) days of the work year will be
paid on a substitute pay basis during the first twenty (20) consecutive days of work, and
thereafter be paid per diem based upon 1/181 of the appropriate step on the salary schedule.
Administration shall not reassign a substitute for the sole reason to avoid the payment of
the per diem. This paragraph will not preclude the Board from granting any such temporary
replacement full contract rights, if the Board should elect to do so.

(%0 g.2(" 27



A. 6. Teachers who are hired to fill a specific vacancy will be so advised that they are hired for a
limited period of time by some kind of letter of transmittal and will, in all probability, receive a
notice on or before May 10th that their contract will not be renewed for the following year.
However, assuming their performance was acceptable, they will be given priority for any
vacancies that may exist the following school year. Further, if in fact such teacher is rehired, the
Assomauon agrees that that teacher will be placed according to District needs, especially could

" “ if moved from the position the teacher occupied to
some other position because the teacher then on some extended leave came back to the system to
the original thatJatter teacher’s former position.

A.9. Ifitis deemed necessary by the District to request that an employee teach a sixth class, the
District agrees that it will seek to cover the sixth class only on a voluntary basis and only in place
of said teacher’s duty period. If more qualified employees than necessary volunteer, the
position(s) will be filled based on seniority (with the most senior qualified person being given first
choice of assignment). The teacher will be compensated at a rate of $10,000 per year which shall
be prorated for any portion thereof. MST has a block schedule, and as such, any % block
course/class taught above the normal three (3) blocks shall be eligible for this provision. Itis also
agreed that the District may not use this method to circumvent hiring additional full-time staff, or
to avoid recalling presently laid off staff. To that point, once the District recognizes the need for
more than four (4) classes in one discipline at any two schools, the District agrees to employ full-
time staff to meet the needs of the students of the District rather than to add additional classes to
the teaching load of current employees. Nothing herein shall be construed to require the
District to make such payments associated with the creation of an Inervention block/period
or any other Multi-Tiered System of Support (MTSS) so long as any teacher already
teaching five classes is allowed to participate on a voluntary basis or shall otherwise be
allowed to use the time for enrichment or other alternative instruction activities. Science labs
are not considered a sixth class. A sixth class may also be offered under the “flexible
schedule” model, whereby a traditional day employee remains on campus to teach a sixth
class.

C. 2. The length of actual service of the teachers in the Manchester School District in the
following classifications shall be used to determine a teacher’s seniority, provided said teacher
holds New Hampshire State Department of Education certification in that classification:

F.  Laid off teachers will be given first refusal for substitute teaching opportunities, including
the opportunity to become a permanent district substitute, provided they notify the Superintendent
in writing prior to the students third Friday in July preceding the start of the ensuing school year.
The school district shall compile a list of teachers requesting this benefit and shall rank them by
seniority and provide this list to the Association President.. Teachers shall be contacted each
day, if applicable, for substitute opportunities by seniority; with the most senior called first. The
school district may designate an independent agency to administer this program. This benefit is
limited to calls made by the school district or its designated agency. Contacts for substitutes made
by principals and other authorized school personnel are not covered by this provision.
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ARTICLE TEN
TEACHER ASSIGNMENT

C.  Wherever practicable, changes in grade assignment in the elementary schools and in
subject assignment in the secondary schools will be voluntary, except in cases of emergency.
Emergency is defined as the inability of the District to fill a position, unexpected changes
in student enrollment, the departure of a staff member or changes in the master schedule
that occur after the start of the school term. Assignments shall not be arbitrary or capricious.
A professional conversation between the administrator and teacher over consideration of
changes in assignment will be held prior to any action. Documentation of the conversation
shall be placed in the employee’s personnel file. In the event the employee does not want
to volunteer for the emergency change, involuntary transfer language protocol shall be
triggered. Nothing herein shall be construed to impair the District’s right to effectuate an
inveluntary transfer under Article Thirteen.

ARTICLE TWELVE
TEACHING HOURS AND TEACHING LOAD

A.1. Beginning-with-the-2015-2016-schoolyear; The starting and dismissal times for
students will be established in accordance with the schedule provided below. No change in the
schedule will increase the length of the teacher day beyond said schedule.

A.2. a. Teachers must be in their respective classrooms, or in school werking-en engaged in
instructionally-related tasks, or at a duty station in accordance with the schedule provided below.

b. Teachers must remain in the classroom, or be in school werking-on engaged in
instructionally-related tasks, or at a duty station in accordance with the schedule provided
below. When students are dismissed earlier than the usual time, the teachers shall remain if the
Principal has a previously planned activity.

c. At the Elementary schools, staff will not be assigned duty from 8:15- 8:30,
other than safety-related duties. It is not intended for this time to be used for any
administration driven purpose. Safety-related duties: An appropriate number of teachers
may be required to be on duty to supervise the cafeteria, bus duty and other activities which
require student supervision for safety purposes. Assignment of this duty shall be voluntary
in the first instance and on a rotating schedule as necessary.

A. Pre-School (45 minute prep, 30 minute lunch)

Teacher Arrival: 9:00 AM

AM Instruction Begins: 9:15 AM

AM Student Dismissal: 11:45 AM

PM Instruction Begins: 12:45 PM %{/m} '))D
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PM Student Dismissal: 3:15 PM

Teacher Dismissal: 3:30 PM

B. Elementary Schools (w/30 minute lunch and 30 minute recess)
Teacher Arrival: 8:15 AM
Student Arrival: 8:30 AM
Instruction Begins: 8:45-AM-8:35AM
Student Dismissal: 2:50 PM
Teacher Dismissal: 3:00 PM

C. Middle Schools (w28 30 minute lunch)

Teacher Arrival: 7:20 AM

Instruction Begins: 7:35 AM
Student Dismissal: 2:20 PM
Teacher Dismissal: 2:35 PM

D. High Schools
Teacher Arrival: 7:38 AM
Instruction Begins: 7:45 AM
Student Dismissal 2:53 PM
Teacher Dismissal 2:53 PM

B. 1. The school calendar for each school year shall be prepared during the previous year by the
Board, after and in consultation with the Association, but will not be subject to the grievance
procedure. The words "beginning of the school year" mean the first day of each school year when
attendance of the members of the unit is required and the words "close of the school year" mean
the last day of each school year when attendance of the members of the unit is required. Except
in extraordinary situations, dates for "make up days" shall be published no later than May 1.

B. 3. Except for School Psychologists and Department Heads/Building Level Instructional
Leaders, who are excluded from this Section B.3, the work year of the employees in the unit
(other than new personnel who may be required to attend additional orientation sessions) will
begin no earlier than September 1 and terminate no later than June 30, but will in no event be
longer than one-hundred eighty-one (181) work days. The "work year" will include one hundred
seventy five (175) days when pupils are in attendance and a maximum of six (6) days of which
attendance by members of the unit is required. Beginning-i-the-2015-2016-school-year; The
Manchester School District will schedule an 175-day academic calendar that extends daily
instructional time for students and meets the instructional hours standards of the N H State Board
of Education (Ed. 306.18 - School Year). The District shall craft a calendar which provides for a
175-day academic year and includes thirty (30) additional hours of instruction for the purpose of
ensuring that hours lost due to inclement weather are reclaimed for up to five (5) full day
emergencies including the cumulative losses from partial day emergencies (delayed opening
and/or early dismissals). The remaining thirty (30) hours required by law, if needed due to
additional emergencies beyond the first thirty (30) embedded hours, will be accounted for in the
form of up to five (5) additional school days reserved at the end of the school year.
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Members of the unit may be required to participate in in-service training programs as follows:

Two professional development/in-service days prior to the start of the student school
year. The first will be determined by the administration, the second will solely be for
teacher preparation of the classroom and materials. Notwithstanding anything herein to
the contrary, the first professional development day may be scheduled on the last
workday in August given the anticipated student start date.

‘Two professional development/in-service days (Primary Election Day and/or on General
Election Day and such other days determined by the administration), one of which shall
be set aside for self-directed professional development in order to allow individual unit
members to pursue or further their individual learning goals.

Two professional development/in-service days at the end of the student school year, the
first will be determined by the administration, the second day will solely be for teachers
to complete end of the year requirements and clean-up of the classroom and/or materials.

Notwithstanding the foregoing, and only for the 2020-21 fiscal year, the District may

schedule up to three (3) additional mandatory professional development days, the
scheduling of which shall be done in consultation with the MEA, and all teachers in
attendance will be compensated for each professional development day based upon
their contracted rate divided by 181.

B. 4.  Department Heads/Building Level Instructional Leaders at sesier high schools will
process or will make necessary arrangements to process all invoices and inventory new books,
equipment and supplies relative to their departments, before July 15, August 15, and one week
before the opening of school.

C. 1. All teachers will have a duty-free lun

ch period of at least thirty (30) minutes per day.
of thix N-minutes—Middle-seheol-teacharm—wi

E.  The following applies to the first five school cancellation days in the event that
school is cancelled on a day when the employee has a scheduled day off:
1. Personal leave day shall be restored if requested with an explanation that the

personal, legal business, household or family matter could not be completed by the
employee. This request shall occur within 25 school days. All other provisions of
Article 21 A.1 will continue to apply.

2. Sick days shall be restored, subject to verification, in accordance with Article 20 A.2.
All other provisions of the CBA language regarding sick days will apply.

3. No days will be drawn from sick bank on any school cancellation day.
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4. Professional days will be restored if the employee is unable to attend.
5. Additional days may be requested for bereavement according to Article 21 D.

Restoration of any type of days shall be immediate or as soon as reasonably possible.

ARTICLE FIFTEEN
TEACHER EVALUATION

C.2. A teacher’s personnel file will be cleared of documented verbal warnings after a
period of eighteen (18) months from the date of the warning provided there are no similar
infractions committed during the intervening period.

C.3. A teacher's personnel file will be cleared of written reprimands after a period of forp-A0)
thirty six (36) months from the date of the reprimand provided there are no similar infractions
committed during the intervening period.

C.4. A teacher’s personnel file will be cleared of reprimands-and suspension notices that
tneluded-time-of-witheut-pay after a period of ferty-(40)-menths sixty months (60) from the
date of the reprimand-er suspension witheut-pay provided there are no similar infractions during

the intervening period.

D.1  The District shall conduct an annual school survey in each school related to such
areas as facilities, resources, programming, and professional learning. The results of the
surveys will be used to guide the District’s actions in areas of professional development and
programming.

ARTICLE SIXTEEN

TEACHER PERSONNEL FILES
A.1 A teacher shall receive copies of any material which will have an effect on the teacher's
evaluation placed in his or her file and the teacher shall sign a document indicating that he or she
has had an opportunity to review the material. Such a signature shall only indicate that the
teacher has seen the material and does not indicate agreement with the contents of such material
being filed. A teacher shall have the right to write a written response to such material and request
that it be attached.

A.2  Any material removed from a teacher's file:
B-3- shall be replaced by a written dated notice stating what material was removed.

ARTICLE SEVENTEEN
PERSONAL AND ACADEMIC FREEDOM

C. The Board and the Association agree that academic freedom is basic to the attainment of
the educational goals of the Manchester Public Schools as set forth in District policy and/or

the Employee handbook.
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ARTICLE NINETEEN
DUES DEDUCTION

"DUES AUTHORIZATION CARD"

In accordance with MEA bylaws, membership in the MEA is continuous. This means that
your membership will be carried over from year to year unless you terminate membership
via written notice to the MEA Vice President in accordance with the MEA Bylaws.

I wish to be a member of the Manchester Education Association

Membership in the MEA means you are responsible for paying annual membership dues.
The amount of dues owed to MEA is reflected on the first sheet of this notice under “local
dues.” This amount may be increased through the process outlined in the MEA by-laws.
Members who cancel their membership via the MEA bylaws after June 30 of the upcoming
school year are responsible for the entire MEA dues amount for that year although they
are not required to stay members of the MEA.

___Yes, I understand and agree: 1) annual MEA membership dues may change from
year to year; 2) dues may be paid annually or incrementally, however, the financial
obligation for membership is an annual fee and any cancellation after June 30 of the
upcoming school year will result in a full dues obligation for the remaining portion of that
school year.
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D. If paragraphs FH-E-G below are deemed illegal, any employee who is in the bargaining
unit and is not a member of the Association but wishes to be represented by the Association in
grievances shall assume full financial responsibilities as to the actual costs of processing the
grievances. Collection of such fees shall be the sole responsibility of the Association. Should
there be a dispute between an employee and the Association and/or the Board, relating to such
grievances or costs, the Association agrees to defend, indemnify and hold the Board harmless in
any such dispute.

ARTICLE TWENTY
SICK LEAVE

A.1. A teachershall earn sick leave at the rate of one and one-half (1-1/2) days at the beginning
of each month of employment from September 1 through and including June 1 of the school
year, provided, however, that a teacher shall not accumulate more than fifteen (15) sick leave
days during the entire year. Employees in their first year of employment shall receive their
fifteen (15) sick days at the start of the school year, or prorated based on their start date.
Subsequent years shall accrue on a monthly basis.

B. The Parties acknowledge that the students of the District benefit from having the
classroom teacher present for each school day. Excessive teacher absences impair the
continuity of instruction and degrade the overall quality of the education the students of
the District receive. Both the District and the Association have a responsibility and a vested
interest in ensuring the students of the District receive the highest quality public education.
The District and the Association hereby pledge their joint commitment to reducing
excessive absenteeism. Accordingly, the Administration and the Association shall develop
joint messaging to teachers no later than July 1, 2020, reflecting that effective teaching
requires continuity of instruction and the elimination of excessive absenteeism is a shared
goal.

The Administration and the Association shall evaluate any resultant reductions in sick
leave from September 1, 2020, through April 15, 2021. If there is a minimum of a five
percent (5.0%) reduction in routine sick leave (non-FMLA etc.) as compared to the same
period in the prior school year, then the parties will continue their efforts to reduce
excessive absenteeism through messaging during FY22. If the routine sick leave use does
not drop by a minimum of 5.0% as set forth above, the District shall have the right to
reopen the contract relative to cost items and sick leave.

Given the importance of minimizing excessive absenteeism, it is agreed that employees

deemed to have abused sick leave may be disciplined.

C. A teacher who retires under the New Hampshire Retirement System and receives benefits
from the same at the time of separation from the Manchester School District shall receive a
payment for unused accrued sick leave up to a maximum of ninety (90) days provided he/she has
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twenty (20) years of combined service and gives notice of his/her intention to retire, except in the
case of disability retirements.

The eligibility requirements are:

1. For teachers hired prior to September 1, 2004, qualifying service will continue to be
determined as it has in the past.

2. For teachers hired on or after September 1, 2004, qualifying service is limited to full time
employment with the Manchester School District, provided that the teachers have at least ten
(10) years of creditable service in the New Hampshire Retirement System.

The maximum amount paid shall not exceed ninety (90) times the per diem rate for the
maximum Doctoral step.

A teacher who retires under the New Hampshire Retirement System and receives benefits
from the same at the time of separation from the Manchester School District shall receive a
payment for unused accrued sick leave up to a maximum of sixty (60) days provided he/she
has fifteen (15) years of full time service in the Manchester School District and gives timely
notice of his/her intention to retire, which in the case of disability retirements shall be
waived.

F. Sick Leave Bank

The Board agrees to establish a Sick Leave Bank to cover teachers in the event of a long-term
illness. The Sick Leave Bank shall be administered by a committee, hereinafter called the
"Administrative Committee," composed of three (3) members of the Association appointed by the
President and ene-(1} three (3) members appointed by the Superintendent. Each member shall
serve for one (1) year and until a successor shall be appointed. The Administrative Committee
shall meet at least monthly. A majority of the members present shall constitute a quorum and a
majority vote of those present and voting shall decide all questions. Except in the case of school
vacations, sick bank determinations shall be made within five school days of the request
with necessary related documentation.

Each teacher wishing to be covered agrees to donate one (1) day from the fifteen (15) days that
teacher is allowed to accrue in a one-year period to be deposited in said Bank, such day to be
deducted from the teacher’s annual sick leave.

Guidelines for application by a member to the Sick Leave Bank shall be determined by the

Administrative Committee and published by said Administrative Committee. These guidelines
shall be made available to all employees who contribute to the sick bank and posted in the

Employee Handbook.
ARTICLE TWENTY ONE
|
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TEMPORARY LEAVES OF ABSENCE

A.1. Two (2) days leave of absence for personal or legal business, household or family matters
or for the observance of religious holidays. A teacher desiring such leave must request the leave
five (5) school days prior to the leave day. In the event of an emergency, the teacher will follow
the normal sick leave procedure for calling in. Leave of absence for personal or legal business,
household or family matters are to be used for sound, pressing and unavoidable reasons only.
Such leave cannot be used to extend a vacation week or a long weekend. Long weekends are
defined as a Monday or Friday or Thanksgiving break when schools are closed to celebrate a
holiday. The proper use of leave of absence for personal or legal business, household or family
matters or for the observance of religious holidays may be subject to verification provided that
the Superintendent has a bonafide reason to believe that the day was not taken in compliance
with the aforementioned provisions. Additional personal days may be granted by the
Superintendent in the event that both personal days are used for work restricted religious
observances.

E. Military Reserve Training Leave - Military reserve training leave, with pay, will be
available to a teacher up to a maximum of ten (10) working days during the contract year if such
training is unavoidable and required by the military and if such training is not available during
non-school days, two (2) days of whlch shall be charged as personal leave as set forth in Secuon
Aoft.hlsArtlcle e does-not-have-all-twe : al-lea aila o-tirne

H. Unless otherwise agreed, if Good Friday falls on the day before the start of April
school vacation, the school calendar shall reflect that it is a non-school day.

ARTICLE TWENTY TWO
EXTENDED LEAVES OF ABSENCE

K, Military leave, without pay or any other benefits, of up to twe-(2) four (4) years will be
granted to any teacher who is inducted or enlists, or is called to active duty in any branch of the
Armed Forces of the United States. Upon return from such leave, a teacher will be placed on the
salary schedule at the level which would have been achieved had that teacher remained actively
employed in the system during the period of the teacher’s absence.




E.9.

Unless otherwise agreed, resolutions to grievances, including settiements shall be

implemented within 30 school days of the resolution/settlement.

The provisions of this Agreement shall be effective as-ef-July1;2045 as of

ARTICLE TWENTY SIX
GENERAL

teacher-A copy of this Agreement shall be posted on the District website and shall be
electronically accessible to all unit members.

The Board shall immediately notify in writing the Association if it enters into any
discussions concerning restructuring the schools with the intent of establishing a new

successor employer er-management-systont.

A committee shall be established comprised of two school board members, two members
appointed by the superintendent and four members appointed by the Association to study
extracurricular stipends. The committee shall recommend any changes by December 1,
2016:2020 The recommendation shall be submitted to the Board of School Committee
and Association for ratification as required by law. If ratified and funded, the changes
shall be implemented at the beginning of the 2016-2017 2020-2021 school year.

The Association shall have the right to reopen the cost items set forth in this
contract for FY22 in the event the State of New Hampshire increases Adequacy Aid
or Stabilization Funds to the Manchester School District beyond any single
biennium (on a sustained, ongoing and dependable basis and with other than one-
time funds), by an annual amount that equals or exceeds Five Million Dollars
($5,000,000.00).

ARTICLE TWENTY SEVEN
DURATION

, unless otherwise indicated within this Agreement, and will continue

in full force and effect through June 30, 2048-2023, and thereafter will automatically renew itself
each year unless by December 1, 2047 2022, or December 1 of any succeeding year, thereafter,
either party gives written notice to the other of its desire to modify or terminate this Agreement
for the 2022-2023 2018-2019 school year or thereafter.
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APPENDIX D
JOB SHARE
AGREEMENT

The Manchester School District recognizes (teacher) and (teacher)
(hereinafter referred to collectively as “Teachers”) wish to engage in a job sharing
arrangement of forone full-time teaching position at ___(school)

for the School Year.

The terms of the agreement are listed below:

1. Feacher——and—Teacher The Teachers agree to share one full-time teaching
position. There will be an ever-58/50—a-split of the responsibilities that would
normally fall under one full-time position. Dependent on need, alternative splits
other than 50/50 may be made. Said parties and Principal Name
will work out the exact scheduling details of the split.

2. Teachers will each be compensated 58% in proportion to the agreed to split based
upon eof their prevailing wage step. Since both-teachers will be working for a full
year, they will receive their step increase.

3. As-arecognizedjob-share To the extent permitted by law, both-teachers will be
able to maintain membership in the New Hampshire Retirement System at &58%

at the agreed to split/rate.

4. Medical and dental coverage will continue uninterrupted. Unless otherwise agreed,
the Teachers share will be 50% of the District’s share plus the regular employee
share.

5. Sick leave and personal days will accrue. One day for the purpose of this job share is
equal to ene-hatf-(4)-day-or the proportionate number of hours based upon agreed
to split percentage.

6. Seniority will be maintained.

7. Both teachers are to attend parent conferences, faculty meetings and workshops
when they are given advanced notification of such meetings and workshops.

8. Both teachers agree to this job share arrangement for the School Year o If
one of the teachers chooses to end this agreement, then the remaining teachers will
be given the following choices before any action can be taken:

1 4 19
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a. To remain in a job share situation if another job share partner is
identified

b. To accept the position full time.
9. Agree that if one (1) teacher in job share declines district insurance (medical and/or
dental), the other will have the option of taking dental insurance at 80% / 20 %
and/or medical insurance at 82.5% / 17.5%.
I agree to the above terms of the Job Share Agreement:

Date

Date

COMPENSATION AND BENEFITS:

1. Each teacher would be paid ere-half a percentage of their contract salary as allocated
in accordance with the agreed to split and pro-rated for the current School Year and each
would receive credit for experience and service for the year.

2. Each teacher would be eligible for one-half (or the alternative percentage) of
negotiated benefits.

3. Each teacher would be entitled to fifteen-half)-sick days based upon 15 days per year
and allocated in accordance with the agreed to split percentage, pro-rated for months of
service,

4. Each teacher would be entitled to three-ghalf) two personal days, pro-rated for the year.
PROFESSIONAL
DUTIES:

1. Each teacher would attend scheduled parent conferences and staffings regarding
individual students.

2. Each teacher before or after school as appropriate would offer extra help for
individual students, depending on their daily assignment.

3. Each teacher would attend all faculty meetings.
4. Each teacher would attend all full day workshops.

5. Duties (bus, lavatory, study hall, cafeteria, etc.) will be covered as assigned. W{ I bo
20 -
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JOB OWNERSHIP:

This job share will be re-evaluated each year and may be terminated by the employee or District
at the end of the current school year. If job share terminates, teachers may re-apply for another
teaching vacancy in the district, but the district is under no obligation to re-employ.

Date

Date

Superintendent of Schools Date

Je0 : W
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APPENDIX H
Professional Planning Time at the Middle School Level

In order to be consistent when making references to practices at all four middle schools,
common language is desired if not mandatory. For purposes of clarity, when considering
periods, during which Teachers/professional staff are not assigned direct instructional
duties, the following terminology has been agreed to by the MEA and the District.

Team Planning Time - A common time identified for the members of a designated core
team to collaborate, plan, and/or to work on administratively assigned tasks.

Preparation Period - Time identified for all teaching/professional staff to undertake
planning, preparation activities for individual instructional assignments.

It is agreed Team Planning Time is to be utilized for the accomplishment of several
different types of activities related to the successful implementation of the Middle School
core team model as well as the overall effective operation of the school.

* United Arts Teachers and other professionals, if available, are welcome to attend any
activity described below related to team meetings and PLC.

The purpose of this agreement is to provide clarity for staff and administration regarding
the categories of activities that are acceptable during the Team Planning Time. The
examples below are not to be considered exclusive or to represent an exhaustive list.

It is agreed that the time designated as the Team Planning time may include expectations in
three significant categories; *

1. Team Meetings
2. Assigned duties
3. Professional Learning Community related activities.

The following ratio of time allotted to the three categories shall be a general guide only:
Team Meetings - 40%; Assigned Duties - 40%; Professional Learning Community-related
activities - 20%.

Examples of activities that can be included in each category include but are not limited to:

Team Meetings Assigned Duties Professional Learning
(needs to be documented | (which dees not include Community - related
with all professionals covering classes) Activities(PLC)

23
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attending signing in)

(needs to be documented with
all professionals signing in)

IEP Meetings; Disposition,
manifestation, review, etc.,

Student supervision of
common areas; office duty;
library duty, etc.

Assessment / data collaboration

504 Meetings; disposition,
review, etc.

Supervised Study/Guided
Study

Training of new materials and
curriculum

Attendance Review and

Special projects determined

Book studies

intervention by the administrator and

teacher
Conduct Review and Collaborative sharing of new
intervention instructional models and materials

Integrated curriculum

Discussion related to professional

planning practices

Assessment / Data Other activities designated by the

collaboration administration in collaboration
with the professional staff

Advisory / Enrichment Peer mentoring/support

Planning

Family Outreach regarding Observations of peer

academic performance, instruction/work

attendance or disciplinary

issues.

Collaborative conversation
about RtI needs and other
student support
interventions/case study
reviews.

Student Study Team
paperwork completion and/or
formal meetings.

~Ur P
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